St. Luke’s Special Educational Needs and Disabilities Policy (SEND)
We provide an environment in which all children, including those with special educational needs and disabilities, are supported to reach their full potential.
We support inclusion by welcoming everyone at St. Luke’s Pre-School
Equal Opportunity is paramount and we review regularly to ensure that we will ascertain quality at the highest degree offered to every child.  We endeavour to create a socially inclusive community, a vision we desire whole heartedly.  The setting works constantly to maintain a stimulating, challenging and caring environment, encouraging children to become as independent as possible by the time they leave St. Luke’s Pre-School.  We aim to offer every child the appropriate assistance to aid their particular needs and the opportunity to develop their individual potential.  We will ensure a child with Special Educational Needs, Additional Needs or has a disability has full access to the activities plus providing total support for him/her within the setting.  This will assist evaluating progress and development and the next steps to take.  If necessary, Medical Health Care Plans are put into place (please refer to Health and Safety policy).   
Practitioners in the setting are aware that children with special educational needs, additional needs and or disabilities can be particularly vulnerable.  This vulnerability may arise from the child’s possible difficulty in communicating their concerns.  Staff should therefore be aware of children’s individual needs when considering all aspects regarding a duty of care, keeping child protection issues in mind.    
We have regard for the Special Educational Needs and Disability Code of Practice (2014) 
We have in place a clear approach for identifying, responding to, and meeting children’s SEN
Also the Equality Act (2015)
· We ensure our provision is inclusive to all children with special educational needs and disabilities.
· We support and involve parents and children in all aspects, acting on their wishes and concerns.
· We identify the specific needs of children with special educational needs and disabilities meet those needs through a range of strategies.
· We work in partnership with parents and their child, plus other agencies to meet individual children’s needs. They will be centre of all discussions, information will be offered together with advice and support.
· A central approach for each child will be looked at ensuring they are observed as a whole, socially, physically etc.
· We monitor and review our policy, practise and provision and, if necessary, make adjustments
Procedures
We have total regard to the London Borough of Bromley’s Local offer of all services available.
For most children of four years old and under whose SEND are identified early, their individual needs are likely to be best met from locally available services particularly the Pre-School Specialist and Disability Support Service, also, the Sensory and health services.
Special support, Health Visitors, Educational Psychologists, Speech and Language Therapists and Special Teachers for the deaf or visual impaired.
The early support pathway can offer family support and help the coordination of services, with the advantage of key people for children with more complex needs.
Home based programmes such as Portage will help parents support their child’s early learning and development
Parents should always be fully involved in making decisions about the nature of the help and support that they will expect to receive.
London Borough of Bromley must publish in one place their Local Offer
The local offer will set out how various agencies will work together to provide integrated support for young children with SEND and how services will be planned and commissioned jointly to meet local needs.
EARLY YEARS
The London Borough of Bromley must promote equality of opportunity for disabled children, when funded. (Two-three and four year olds)
The local authority must also secure sufficient childcare for working parents and must work with providers to plan and manage local provision to meet the needs of families and children in their area.
We have a designated member of staff who is the Special Educational Needs Co-ordinator (SENCO). Our SENCO is Wendy Macdonald
Wendy works closely with the Manager and all other colleagues and has responsibility for the day to day operation of supporting children with Special Education Needs and Disabilities.
Wendy ensures that all staff are aware of  the effectiveness of supporting children with SEND and that they can approach her at any time for advice or guidance .
· We also ensure that the provision for children with special educational needs, additional needs and disabilities, continues to be the responsibility of all the team of staff
· We ensure that our inclusive admissions practice ensures equality of access and opportunity
· We use the graduated response system for identifying, assessing and responding to children’s special educational needs
· We provide a broad, balanced and differentiated curriculum for all children
· We apply SEN support to ensure identification of children with SEN
· We work closely with parents of children with special educational needs, additional needs and disabilities to create and maintain a positive partnership
· We ensure that parents are informed of the assessment, planning, provision and review of their child’s education. (Assess-plan-do and review cycle)
· We provide parents with information on sources of independent advice and support
· We liaise with other professionals involved with children with special educational needs, additional needs, disabilities and their families
· We use a system to work with other Agencies through each stage of Common Assessment Framework (CAF).
·  A graduated approach Action- Assess- Plan- Do-Review 
· 
· Statutory Education, Health Care (EHC) Assessment and Plan now replaces the Statement Assessment.  
· 
· The two year progress check, which is carried out by the Early Years Setting, the Health Visitor and parents. The three way check ensures early intervention with regard to identifying special educational needs and additional needs.
· We provide a broad, balanced and differentiated curriculum for all children with special educational needs, additional needs and disabilities.
· Individual Education Plans (I.E.P.) will be put into place, monitored and reviewed each term or as necessary.  Wendy will advise and support the child’s key person ensuring that appropriate I.E.P.’s are in place.  Regular staff meetings are crucial for discussion about individual children and their Special Educational Needs, additional needs and requirements, including criteria, which is used when evaluating and reviewing the S.E.N.D. Policy.
· We use a system of planning, implementing, monitoring evaluating and reviewing individual educational response, taking into account their levels of ability.
· We have systems in place for supporting children during a Graduated Approach process and if necessary through the Education, Health and Care Plan.(EHC)
· We use a system for keeping records of the assessment, planning and review for children with special educational needs, additional needs and disabilities.
· We raise awareness of our special education provision via our policies and talking to parents, offering additional information with regard to the Common Assessment Framework and agencies available in the London Borough of Bromley.
· Parental communication and consent is essential and will continue throughout all stages of assessment, planning, provision and the review.  A close relationship between parent/s and the staff of our setting is vital providing the ultimate result for the child.  Where possible a child’s wishes must be taken into consideration.
Action to be taken
(The SENCO, the Practitioners + Any existing knowledge from  other multi agencies). 
We will collect all known information plus seek new information from parents and children. The SENCO will build on all existing knowledge of the child with the appropriate multi agency input where significant. The Educational Psychologist also has a key role in the early years of assessing/intervention and in providing support and advice to parents. This intervention can help practitioners and parents to notice the child’s individual support and needs and assist them to adjust their response accordingly. Liaison between the SENCO, practitioners, parents, children and professionals will keep everyone informed of the work in progress.
Parents will be kept fully informed at all times regarding records and assessments within St Luke’s Pre-School.
Parents who do not have English as a first language or who are unable to voice their concerns, the local authority shall ensure that they have access to signers or interpreters so that concerns may be shared regarding the child’s behaviour, health and development.

The Graduated approach

In the event of a child having a significant level of special educational needs or additional needs, an application would be made to the Pre-School panel. (Information via Pre-School Senco).
This will be put into place if necessary which will involve external support services who will help practitioners, advising new individual Education Plans, targets, provide more specialist assessments, strategies or materials and in some cases provide support for particular activities. This request for help from external services is likely to follow only, but promptly when the SENCO, practitioners and parents have decided that more professional advice is needed.
The child should be automatically placed on the Graduated Approach of SEND support and if necessary, relevant external agency referrals made and the Local Authority notified. 

Referral for an Education, Health and Care Plan (EHC)

For a very few all of the above will not be sufficiently effective to enable a child to progress satisfactorily. It will then be necessary for all parties to consider whether a statutory multi-disciplinary assessment may be appropriate.

Education, Health and Care Plans for children under five (EHC)

Where a child has such severe and complex needs that statutory procedures may be essential in order to maximise his/her opportunities, the EHC will follow the same format as for any other child. The EHC should be reviewed at least every six months to ensure the provision continues to be appropriate for the child’s needs. If necessary the EHC should be amended accordingly.

Provision/Support/Awareness/Partnership
· We provide resources (human and financial) to implement our Special Educational Needs Policy
· We provide in-service training for parents, practitioners and volunteers
· We raise awareness of any specialism the setting has to offer.
· 
·  What we offer at St. Luke’s Pre-School                                                                               
· 
·  A Stimulating environment-Makaton (signing) - visual timetables- focus activities, which are all assisted by the setting employing an Early Years Teacher and Support workers. 
· We ensure the effectiveness of our special educational needs provision by collecting information from a range of sources e.g. Individual Educational Plan reviews, staff and management meetings, parental and external agency’s views and inspections. This information is collated, evaluated and reviewed regularly.
· Information held in relation to any child will be confidential unless the parent/s, have given their permission for release.
· Supporting Inclusion will be accessed through the Pre-School Panel for referral.  The procedure to discuss any concern regarding a child will always be discussed with parents and will only be addressed if parents consent.  

· Complaints regarding  S.E.N.D Provision
· Procedures for resolving complaints regarding the S.E.N.D provision are as follows:-
· Complaints must be put into writing to the Pre-School and a copy sent to the Early Years Team for the attention of the Senior Senco. Our Area Senco will always be available for you to discuss matters or issues, further.  If the complaint is regarding the building and access, the letter must be addressed to;-
·  The Hall Manager – David Wardly - St. Luke’s Church Committee, St Luke’s Church, Bromley Common, BR2 9LP 020 8467 1351
· Confidentiality – All information held in relation to a child will be confidential unless the parent/s permits its release.
We monitor and review our policy annually

FURTHER GUIDANCE

Early Years Foundation Stage Framework (DFE 2017)

Working Together to Safeguard Children (DFE 2015)

Special Educational Needs and Disabilities and Disability Code of Practice (DFE & DOH 201   
Other useful publications
Guide to the Equality Act and Good Practice (2015)

SEND Code of Practice for the Early Years (2014)                                       

Policy updated annually.
